COBH TOWN   COUNCIL

MAKING  A  PLANNING  APPLICATION

These notes are issued as a summary guide for those submitting an application.  Full details of a Developers obligations are contained in the Local Government [Planning and Development] Regulations, 2001.  

Public Notices:

Public Notice must be given prior to submitting an application.  This must be both by Notice in a newspaper circulating in the locality and by a Notice erected on the site.  These must comply with the following:-

· Standard Site Notices are available from the Town Council Offices.  Conditions for their display are shown on these standard Notice Forms and must be strictly complied with.  Please ensure that the Notice has been fixed on site not more than  14 days before the date the application is lodged with the Planning Authority and remains fixed or erected on site for a period of 5 weeks from the date the application is lodged.

· Newspaper Notice must be headed Cobh Town Council, state the name of the person applying, the exact address of the proposed development and specify the nature and extent of the proposed Development and whether the application is for Permission, Outline Permission or Retention.

· Description of the Development must include the following[if appropriate]:-

[a]
Dwellings:  The number of dwellings.

[b]
Retention of structure[s];  Where the application related to the retention of a structure and, where appropriate, the period for which it is intended to retain the structure.

[c]
Retention of use[s];  Where the application relates to the continuance of any use, the nature of such use and of any previous use;

[d]
Environmental Impact Statement:  That such a Statement will be submitted with the application [where required by the Regulations].

[e]
If works to “Protected Structure” or “Proposed Protected Structure” and indication of same.

[f]
The Planning Notice must state the following in addition to the other items:-


“The Planning Application may be inspected or purchased at a fee not exceeding the reasonable cost of making a copy a t the offices of Cobh Town Council, Carrig House, and a submission or observation in relation to the application may be made to the Authority in writing on payment of the prescribed fee [€20] within the period of 5 weeks beginning on the date of receipt by the Authority of the application.”

· If there is any ambiguity in either Notice or if it considered misleading in any way you will be required to re-advertise.

· Application must be submitted for Registration  within fourteen days of publication of Press Notice or Notice is invalid and application will be returned as invalid.

· 1 copy of both notices [including full page of newspaper] must be submitted with the application.  Date of erection of Site Notice must be stated.  

Application Form :  Six copies to be submitted

· All sections in the first two pages of the application forms should be filled up.  The description of the Development should use the same wording as the Notices.

For all Building Applications SIX copies of the following are required [ each drawing must show name and address of person who prepared it]:-

Location Map :

· Scale of 1:1250

· Ordnance Survey Sheet No.

· North Point

· Site Shown in colour
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Site Layout Plan:

· Scale of 1:500 or larger

· Boundaries of site defined in colour

· North Point

· Distance from building[s] to site boundaries shown in figures.

· Show proposed position of each structure on site in relation to surrounding relevant features [buildings, roads, septic tanks, soakaways]

· Floor levels of building[s] shown in relation to existing levels and levels of road, adjoining buildings etc.

Note:  
Larger Schemes will require additional information, as appropriate.

Plans, Elevations and Sections:

· Scale of 1:100 or larger

· All materials and finishes clearly shown

· Relationship to adjoining buildings [if any] clearly shown.

· All major dimension to be shown in figures [including heights];

· Existing and proposed levels to be clearly shown [including any proposed changes to external ground levels].

· For extensions and renovations – new and existing work to be clearly differentiated in colour.

· Details of septic tank etc. [ if any]

PLANNING  ADVICE

Persons contemplating development are welcome to consult with Cobh Town Council’s Officers in advance of making an application.  The Town Architect will advise on design and general planning matters.  The Town Engineer will advise on roads, water supply, sewage disposal, drainage etc.   Information on their availability from Cobh Town Council Carrig Huse, Town Hall, Cobh   [Tel:  [021] 4811307;  Fax:  [021]  4811732;  Email:  cobhudc@eircom.net
Building Regulations:

Most buildings must comply with the Building Regulations.  These are separate from Planning Permission and are not checked with a Planning application.  Except for single houses most building works or changes of use require a Fire Certificate before building starts.  Applications to Cork County Council at 2, North Mall, Cork.   [Phone No.  021 – 4304077].

